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MOODLE GUIDELINE FOR INSTRUCTOR

Understand on how to access Moodle

Once given a username and password you can log in the system through the following
steps.

1. Enter the system address

EASTC LEARNING MANAGEMENT SYSTEM

Login Here

& Username

-

M~
Ay =)

Forgot Password?

2. Fill i n yofuRadisuwscerrch,admeadon danadl i ck on ALogi n
the site home page.

How to find courses in Moodle
Once you are logged in you will see a listppbgramlevelsand when you click on either

of those links you will be directed all the way down to a specific Course. This will show all

courses available in particulsemesteincluding the one whickiou areassigned as teacher

and others whi ch ionwaccedsthed. But to aieweourses whith ywos

have been assigned a PDashboarde aocrh efr MyC | G oclkr soens oe i W
available on left side under Navigation block. This will show all courses which you have

assigned as Teacher as a partipant.

To opena coursejust click on either course codender My course menu on dashboard
course name on a dashboakdcourse homepage looks like the following screenshot.



~ Home v General # Collapse all
@ Dashboard
> Site pages Module Name: Research Methodology
M courses Module Code: STU08101
v DM 2023
» Participants crEdit: g
U Badges
& Competencies .
— Introduction
> General
> Topic 1 Introduction to What is Research Methodology? Research methodology is the specific procedures or techniques used to identify, select.
Research process, and analyze information about a topic_ In a research paper, the methodology section allows the reader to critically
> Topic 2: Research Methods evaluate a study's overall validity and reliability.
> Topic 3: Research Design B .
» Topic 4: Data Analysis ObleCtlveS
s Module References At the end of this module student should be able to:
> Module Glossary identifi and discuss the role and imoortance of research in the social sciences

You can start work on it by turning on the editing, either with théohubp right or the
link in the Course Administration block:

28 Administration

v Course administration

£+ Settings

G Turn editing Dﬁ)

£+ Course completion

» lUsers

Y Filters

> Reports

£+ Gradebook setup
> Badges

1 Import

&1 Backup

1 Restore

€ Reset

» Question bank




Screnshot below show Course home page after turn editing on.

v Topic 2: Research Methods »

+ | Add an activity or resource

Add topic

v Topic 3: Research Design ¢

4 | Add an activity or resource

Add topic

Editing el ements of your Course
With the dliting turned on, each itemon your course homepage and each secton/block will

haveicons next to it which all perform different functions such as edit /move/ copy/ delete/
hide.

Icon Function

Edit menuallows youto view menu

®

€ Edit settings
4 Move

& Show

1 Duplicate
O Assign roles

M Delete

ﬁ Edit menuallows youto changethe wording or settingsof theitem

D) Show/hide icon allows anitemvisible or hiddento students




™
+

Left and Right arrow icons areusedto indent courseelements

Up and Down arrow icons areusedto move itemsand blodks up or down

"crosshairs'move icon dlows youto move itemsor sectons by draggng and dropping

Uploading course General Information

h

Tab one
General »

Collapse all

This icon used for adding General Information of the Courst
i.e. Course tile, Description and Objectives

Once you click the icon it will opewindow like screenshot below

v General

Section name [ Custom

General
Summary 1 A~ B I EEEEE%%W@@@@-EEILFPG
A
> Restrict access

Click here to PutCourse Descriptiomnd Objectives
save changes

Note that change the heading of subtitle to be heading




The new appearance of a course after adding information above

v (General Collapse all

Module Name: Research Methodology
Module Code: STU08101
Credit: 9

Introduction

What is Research Methodology? Research methodology is the specific procedures or technigues used to identify,
select, process, and analyze information about a topic. In a research paper, the methodology section allows the

reader to oritically evaluate a study’s overall validity and reliability.

Objectives

At the end of this module student should be able to:

identify and discuss the role and importance of research in the social sciences.

identify and discuss the issues and concepts salient to the research process.

identify and discuss the complex issues inherent in selecting a research problem, selecting an appropriate research
design, and implementing a research project.

identify and discuss the concepts and procedures of sampling, data collection, analysis and reporting.

Managngyour course

The CourseAdministration secton of the Settings block allows teachers to managedifferent
ageds of ther course.



v Course administration

£ Settings

# Turn editing on

£# Course completion

> Users

& Unenrol me from ITP 100
Y Filters

> Reports

£# Gradebook setup

> Badges

Sdtings - this takes you to the Course settings page. You canrenamethe course,
changeits format from Weekly to Topic or alterthe number of sectons .etc

Turning editing orr this allows to edit, add activities and resources into your course
Usersi canenroll new users

Filters- can enable or disable any allowed Filters for your course.

Grades- allowsto view, add and edit your students’ Grades.

Backup/Resbre - theselinks allow you to make copies of your course or bring in
courseshadked up elsewhere.

Import - can import adivitiesinto your coursehere.

Reseti allows removing all old user information at the end of anacademic yearor sessiorin
order to start afresh.


http://docs.moodle.org/22/en/Course_settings
http://docs.moodle.org/22/en/Course_formats
http://docs.moodle.org/22/en/Filters
http://docs.moodle.org/22/en/Grades

Adding Activity or Resource

This menu allows you to insert different activities and resources as part of a course
development

v Topic1 ¢

+ | Add an activity or resource

Adding Resaurces

A Resourcas an item that enable Teacher/Instrud¢tosupport learning by provide study
material to students in form of web page, files, Url, folder or sometimes using Label.

Add an activity or resource ®
| Search / |
»
All Activities Resources

B B B 8 D

IMS content
File Folder package Label Page

Book
w 0 w 0 w0 w 0 w 0 w 0




Resource Description Where should | use it?
Type
Page The student seessangle, scrollable screen thg Used for uploading
a teacher creates with the robust HTML editg 1 Topic Notes
1 Review Questions
9 References
label Can be a few displayed words or an image used to | Sometimes it will happen one
separate resources and activities in a topic section,| section has more than one topics
can bea lengthy description or instructions therefore we use label to separat
one topic to another.
File A picture, a pdf document, a spreadsheet, a sound | To uploadlecture PPT, sound,
a video file picture or video file.
Folder For helping organize files and one folder may conta If you have more than one relate
other folders files. E.g Additional study
material.
URL You can send the student to any place they can rea To create links to another websit

on theér web browser, for example Wikipedia




Adding Files
There are two ways you may add a file, of any type, to your Moodle course.

Add a resource

1. From the course homepage, selectTthm editing on button.

2. In the desired section, select theéd an activity or resourcénk.

3. Under Resources, seldste Enter thename to be displayed
for the filee.g.Lecture 1: PPT

v General -
MName | |
(1]

D .
escription 1 A~ B I =

A

Use this button to upload vour

(| Display description on course page

Maximum size for new files: Unlimitm

Select files /
® les

You can drag and drop files here to add the‘r\

4. In theNamefield, enter the name to be displayed for the file { Drag and drop your fileere

6. Scroll down to the Content section. You may drag and drop the file from your computer
into the indicated box OR select thddlink to browse your computer for the file.

7. After the file has finished uploading, scroll to the bottom and sele&dte and

return to coursebutton.

Drag and droganother way of adding files onto a course)

1. After turning editing on Locate the file on your computer and drag it ontGdlese

homepageand into the section you desire. The file will begin to upload and a status bar

will display.



4+ | Add an actimvity or resource

o | -__=|Deslctop
Home Share View

“ > o~ 1~ @M » ThisPC » Desktop

Add topic

V TDF"C 1 rd Marne

~ 1 Quick access
@newusers

FILE .-----l----........ -Dsk'top f
".‘. 3 Course Intraduction
EASTC Accounts Template # "t reenady Ngunlgads, A

ke @ EASTC Accounts Template
£ Documents #
@ testing

@ eastc accounts part 1

4+ | Add an actimvity or resource Pictures »

" htdocs »
) o @ eastc accounts
Add topic “ Newfolder #
ew folder
o @ eastc accounts

" EASTC Training =

2. When the file has completed the upload process, the file will appear o€gorge homepage

You can use the pencil tool to edit the file name you have uploaded such as to reading resource 1

Adding Page

Enable you ta@reatestudy material in the web like format.
Click on AAdrdsousc@éandscetl iewcitt yr essrour ces .tab and t

Add an activity or resource ®

|’ Search \|

All Activities Resources

B B B B B

IMS content
Book File Folder package Label

T O T O w O T O T O




2 Adding a new Page to Topic 1«

Enter page name e.g

Topic 1: Notes

S &
~ General !
e o
B 1A B 1| |E=EEE =%

AT IR R A
Y
[0 Ziszley gesoriotion on course page o

~ Content
Page comem

O 31 AT |B [ === | %

Enter the desired information in the
Content texffield. Or you may copy
from ms word and then paste here

Y

You can either click and
return or save andlisplay

Save and return to course

Save and display

Cancel

\




Expand menu

Moodle media for uploading
image, video and embedded
video into the page.

Formating and Editing in page

Page content*

Paragraph v

Font family ¥ Font size hd

Lecture 1
Format text to be
Introduction to Moodle Heading 2
Contents \_XK
e |ntroduction

Format of the text
L objectives e Paragraph
.
Summary Format of the text
| J Heading 3
Introduction

Path: p

Adding a link to a website/URL resource

Go to the course homepage and clickn editing on.

Click Add an activity or resourcein the section where you want to add the the link.
SelectURL from Resources

Give the link aName (This will be displayed on the course site homepage.)

a > w0 N e

Type or copy and paste the URL into tBentent > External URL text box. (Note: The

"Choose a link..." is nofunctional and will give an error message if used.)

o

Expand theAppearancemenu and choodgew Window in the Display option.
7. Review the rest of theettings and change if desired.

8. Click theSave and return to coursébutton at the bottom.



AddingActivities

Adding a Forum

Go to the course homepage and clickn editing on.

Click Add an activity or resourcein the section where you want to add the [item].
SelectForum from activities.

In theForum nametext box, enter the name of the foreng. Discussion Forum 1

In theForum Description text box enter a description and instructions for the activity.

o gk w N PE

For Forum type, choose one of the following:

o A Single simple discussioii The instructor can create only one discussion. This
keeps the conversation focused on one topic. Users are allowed to post replies
but cannot to start new discussion topics.

o [Each person post one discussiofi Each person in class can start only one
discussion. This forum type can be useful if each student needs to post one
guestion or choose only one topic from a reading. Each discussion can have
multiple replies.

o Qand A Forumi Use to presat aquestiorandanswerformat that requires
students to post their answers before viewing other student postings. Once a
student sends a post, they must wait 15 minutes (the allotted time to edit their
own post) before viewing and responding to othetgos

o Standard forum displayed in a bloglike format - Anyone can start a new
discussion at any time. Discussion topics are displayed on one page with a
snippet of the discussion included.

o Standard forum for general usei Anyone can start a new discussion at any
time. Each discussion is on a separate page.

7. Select and complete additional options (eenmonly Used Settingdelow).

8. Scroll down and cliclSave and display

1 Commonly used forum settings

1 Subscription and tracking: Subscription mode- Controls whether emails are sent

from the forum when posts are made. Note: Students can also choose through their



profile whether they receive an email every time someone posts or whether they receive
an email attheendofeachday t h a compi |l ation of all the
o Optional: Students can choose to subscribe to the forum or not.
o Forced: Everyone is subscribed and cannot unsubscribe (not recommended)
o Auto: Everyone is subscribed initially, but can unsubscribe
o Disabled: subsciptions are not allowed
T Post threshold for blocking- Sets a maximum number of posts allowed for students
during a particular time period, e.g., no more than three posts per day.
1 Ratings- To grade a discussion, selectAggregatetype andScale If thescale is
numeric, it will be calculated as part of the grade. If the scale uaoeric, it will not
be calculated. To allow only certain posts to be rated, select a date range.
1 Restrict access Select the dates for allowing access. When the activity ba
accessed, you can choose to show it graptegdor hide the activity entirely. You can
also restrict access according to criteria that you define.

1 Setting up rating options for a discussion forum

By default, discussioRorums in Moodle have no gradessociated with them. However,
forums have a ratings option which, when enabled, allows instructors and teaching assistants to
rate student forum posts.

There are two basic ways to rate posts.

T Use a set number of points, for exampig. 1
1 Use a preset scale with a variety of text options, for example pass/fail. Some scales also
have points associated with them, for example Excellent/Very Poor (4 points).

Both types of ratings will appear in t¥adebook, but only ratings with a point value will
contribute to a&ourse totalgrade.

1 Procedures on Setting up rating options for a discussion forum

1. While you are setting up your discussion forum scroll down to the Rating place.



Ratings

Roles with permission to rate Capability check not available until activity is saved
Aggregate type No ratings v
Scale Type | Point

Scale New scale
Maximum points 100

Restrict ratings to items with dates

in this range:
From 17 October 2016 09 05
To 17 October 2016 09 05

2. Scroll down and cliclRatingsto see the options above.

3. Choose am\ggregate type The aggregate type defines how ratings are combined to
form the final graden the gradebook.

o Average of ratings- The mean of all ratings.

o Count of ratings - The number of rated posts becomes the final grade. Note that
the total cannot exceed the maximum grade for the activity.

o Maximum rating - The highest rating becomes thedi grade.

o Minimum rating - The smallest rating becomes the final grade.

o Sum of ratings- All ratings are added together for a total score. Note that the
total cannot exceed the maximum grade for the activity.
Note: No aggregation method can exceed theimam point value of the
numeric scale chosen for rating.

A Example: If you set Maximum points = 10, and Aggregate type = Sum of
ratings, a student who has four separate posts that are all rated at 3 points
each will still only receive 10 points total for tferum.

4. Choose &cale Type
o ForScale choose a Scale from the drdpwn list.Scales that include point
values will appear in the gradebook, scales with no point value will not.
o ForPoint, enter a point value iklaximum points. Rating values will appear in
the gradebook.
o Note: In Moodle 2.6, there is one list including both scales and point values.
5. Scroll down and cliclsave and display.

Rating an individual post

1. Find the post you want to rate.
2. Choose a rating from theate drop-down menu at the bottom of the post.

3. View the studentds scor e.



o Instructors see the rating, as well as the aggregatert hod, t he student ds
and the Rate menu.

o Students see their own rating and the aggregation of their scores in this forum. Students
only see their own ratings and scores.

4. Rate other posts as necessary.
5. When you are done return to your course homepage.

Assignments

Assignmentsare used when you want your students to hand in some work through Moodle
(except the offline adivity assiggmenttype). Whenthe work hasbeen submitted you can mak
it and give feedback in Moodle. Marks arestoredin the course gradebook. There are four types
of assgnmert. Your choice of 6 a gnent type depends on what you want your students to
do.

1 Onlinetext
Students type into abox in Moodei they havethe Moodle WY SIWYG editor and
can therefore usethe tools included; linking to websites, displaying images, etc.

1 Upload asinglefile
Students have to upload afile. The teacher determinesthe maxinmum file upload size
when setting the assighment.

1 Advanceduploading of files

The teacher can allow more than one file to be uploaded. With this assigimenttype
students candelete work already uploaded and resubmit work.

1 Stepsfor setting upan assignment
Sdting up an assigment is the samédor all assigimenttypes except that there isa dedicated

secton with settings gecific to the assignmenttype chosen

1 Genera Settings (common to al assignment types)

ATurn editingonand | i ck on fadd activity or resour
from the popup bax

AcChoosethe desired activity type

AGive the assignnent aname(this becomesalink that yaur studentswill click on)



Aln the descrption box give your students the instructions they need to complete

Thetak.

v General

Assignment name

Description

Activity instructions

e

Expand all

Enter the assignment title i.e. Assignment

E Paragraph +

=i | © B &

Write your assignment on descriptio

Path: p

(| Display description on course page L)

=
Paragraph +

B|1I

is M @ B ™

Enter instructions of the assignment




Additional files L) Maximum size for new files: 2 MB

D] T T, 1
m Files You can adanattachment to your
assignment

®

You can drag and drop files here to add them.

() Only show files during submission P Set up the date of
submissionTick the
v Availability boxes to allow the
options for date

Allow submissions from 9 |5 2023 e 00 ¢ | B2 ®@Enable

Ak
Ak

January ) ]
Due date- will still allow

studentssubmit their
works even after the
deadline but will be

Due date L) 12 4

¢ || January 20234 || 00% || 00# | B3 @Enable

Ak

Cut-off date @ |5 & || January & || 2023 || 16% || 482 |E CEnable | marked as late.
e o Cut off date will prevent
© | 19¢ || January ¢ || 2023¢ || 00¢ || 00+ |E2 @Enable | ot dents from

submitting after the
deadline

v Submission types
Select the type of

submission

Submission types [ Online text @& File submissions g

Maximum number of e a0 =
UplﬂadEd files \
Set up the number of

file a student can
submit for an
assignment.

Maximum submission & | Site upload limit (2 MB) #
size

Accepted file types e ST Mo selection

Determine how youwant to markthe taskusing the 6 gde drop down menu.
Decide whether you want to limit when your students can start submitting their
work to you. You can also set when itd slue to be handed in or disable this
functionality atogether (using the tick boxes).

91 Decide whether you are going to let students submit work late or not using the

= =4



Qorevent late submissions Gettirg (if you choseto useadue datein thefirst place).
1 The nextsectbn of settings isspecific to the assgnmenttypeyou chose.

Online text

~ Submission types

Submission types Online text () File submissions (2
Word limit () [ Enable

Maximum number of uploaded 2 |~
files

(6]

Maximum submission size (2)  Activity upload limit (1MB) |+

For online text, set up the limit of words that a student can write. Disable it if there is no
limitation to it.

Tick the option if you
want to upload file as

feedback.
v Feedback types
Feedback types Feedback comments ¢ & Annotate PDF (] Offine grading worksheet [ Feedback files
2]
Comment inline e Mo =

@Grade
Grade 2
Type| Point # Enter the maximum
Maximum grade grade of the
100 assignment
Grading method 2] Simple direct grading ¢




1 Marking Assignmaents

After students have submitted their assignmerds can aacesstheir work byclicking on the
assgnmentandc | i ck on A Vi e whedihk kakes youboralistsossiudents endll ed
onthecourseand shoul d be abBSebmiot tseedd fsdratgirsadgiurcdo asr

—

‘ WView all submissions '

Grading summary

Hidden from students Mo
Participants 1
Submitted 1

Needs grading 0




\
Click Grade button to grade a
aidzZRSyiGQa 2N @
view student work (online or file) and
be able to add scor&omments and
general feedback. You can also
upload feedback in terms of a file.

Submissions

L1

Grading action | Choose

First name m A B CDETFOGHI I JKLMUNOPRO GRTSESTU X Y z
Surname A'B C DEF G H I J KLMMNDO R & T U XY Z
First Last
User name / modified
Select picture Surname Email address Status ade Edit (submission)  File submissi
D - — - - — — - —
O AU Admin admin@eastc.actz  Submitted Edit v Wednesday. 4 W TOPIC
User for : January 2023,
grading 74.00/100.00 12:48 PM
Graded
L4 >

Whenyou areready to start grading there aretwo options. The procedure is same for
both:
1. Give agrade and give somefeedbadk,
2. Moveto the next student.
Which of the grading options you use is up to you. Depending on what you are
marking, you may prefer one over the other:
Default grading:
1. Click 6 Gdeadn the status column for the first student, this brings up a new
window
2. Give agrade and fill in the feedback
3. Click Saveand show nextbto seethenextstudento r ¢ $avechangas



Course: Demo Course ~ Admin User
Assignment: Assignment 1 & [
View all submissions  admin@eastc.ac tz

elo|m| |«/x w|~]Olo #[s | L[x| submission

Student can edit this submission

L TOPIC 1.dosx 4 January 2023, 12:48 PM

» Comments (1}

Grade
Grade
Grade out of 100

7400

Cument grade in gradebook
74.00

Feedback comments 2

(o]~ -8 [ 7] =]iz[ [ ] [=]e]a]e]

ell done

(D Some of the files in this submission can only be accessed by direct download.




Submission

Submitted for grading
Graded
Student can edit this submission

W TOPIC l.docx o Student Assignment as a
4 January 2023 1248 PM file

¥ Comments (1)

Grade

Grade Score

Grade out of 100 /

T4.00 |

General feedback for an assignment

Current grade in gradebook
74.00

Feedback comments o

Paragraph = | B | [ E: i=

well done



https://moodle.csun.edu/mod/book/view.php?id=2420790&chapterid=15518
https://moodle.csun.edu/mod/book/view.php?id=2420790&chapterid=15519

Adding Glossary

The glossary activity module enables you to create and maintain a list of definitions, like a dictionary, or
to collect and organise resources or information.

¢2 FRR | 3f Addar antbity or @sofir@| I )R @ St SOUG ! Oloss@y G A Sa | YR
Add an activity or resource ®
[ Search / ]
All Activities Resources
Assignment Chat hoice Database External tool Feedback
iw O v O w O w O iw O v O
Forum Glossary Lesson Quiz SCORM package
v O v O ﬁ 0 w O v O v O
£ i
Survey WWiki Workshop

w @ v @ v O




0 Adding a new Glossary to Module Glossary o
Expand all
v General
Name ‘ ‘
0
Description Parsgraph v | B == © 0™
Enter a name of a glossary. Use the
course code and a term glossary i.e.
STU08201 Glossary
Path: p
hyOS @&2dz KIS AyaSNISR I yIYSs OtA0l adal @S |

To add entries to glossary, click on the glossary that you have create@ finkhGd] Entié

v Module Glossary #

GLOSSARY
DM 2023 Glossary &




v (General

Concept

Definition
0 Paragraph

Provide a term and its definition. Suchl@Jas a concept and definition &sformation and

Communication Technologyou can create as many entries depending with your subject.

Add questions to Question bank

Question bank allowgou to create and save questions into your questions database called question
bank.

Go to Administration > Question bank

The guestion bank also allows you to import your questions created or export your questions. You can

create a new guestion or import questions onto your bank.

To import questions, click import

v Question bank
Questions
Categories
Import

Export



Choose a format depending with the types of questionswaut to add.
Aiken formatc allows you add multiple questions

Gift format ¢ allows you to add true/falsenatching, essay, short answer etc.

Import questions from file

v File format

Aiken format

Blackboard

Embedded answers (Cloze)
GIFT format

Missing word format

Moodle XML format

About Aiken format

TheAiken format is a very simple way of creating multiple choice questions using a clear human
readable format in a text file (Notepad). The question must be all on one line. Each answer must
start with a single uppercase letter, followed by a period '." or a brackedn)a space. The answer

line must immediately follow, starting with "ANSWER: " (NOTE the space after the colon) and
then giving the appropriate letter.

IMPORTANT NOTES:

f You have to save the file intext format. Don't save it as a Word document oryéimng like that.

1 NonASCII characters like 'quotes' can cause import errors. To avoid this always save your text file
in UTF8 format (most text editors, even Word, will ask youQr downloadpspad editor
http://www.pspad.com/en/download.php

1 The answer letters (A,B,C etc.) and the word "ANSWitR!t be capitalised as shown below,
otherwise the import will fail.

Here is an example of the foat:

What is the correct answer to this question?
A. Is it this one?

B. Maybe this answer?

C. Possibly this one?


https://docs.moodle.org/400/en/UTF-8
http://www.pspad.com/en/download.php

D. Must be this one!
ANSWER: D

Which LMS has the most quiz import formats?
A) Moodle

B) ATutor

C) Claroline

D) Blackboard

E) WebCT

F) llias

ANSWER: A

About Aiken format

GIFT format allows someone to use a text editor to write multghleice, truefalse, short answer,
matching missing word and numerical questions in a simple format that can be imported. The GIFT format

is also an exp file format available in Question bank.

Here are some quick examples:

/I true/false
1+1=2 {T}

Tanzania got its independence in 1980. {F}

Importing Multiple questions to a question bank

To import Multiple questions to a question bank.

1. Click Import and Select Aiken

Import questions from file

~+ File format

&) aiken format
) Blackboard

O

) Embedded answers (Cloze)
) GIFT format
O Missing word format

) Moodle XML format

2. Upload the multiple question file (notepad)and click import



v Import questions from file

Import o Maximum size for new files: 2 MB

You can drag and drop files here to add them.

/

v |Import questions from file "

Import P Choose afile... gXENT

MULTIPLE choice.txt

3. Thestatuswith all green indicates successfutltyport without errors. If you encountered an error
means the questions will not be imported unless you carrectthe error. Follow the correct

structure to avoid the errors.



Import s

Parsing questions from import file. ®

Importing 2 questions from file X

1. Tanzania got its independence in

2 Tanzania got its independence in

Continue

4. Once finished, click continue and you should be able to see your questforis GC] Edit K & 2 &
edit your questiondeleteor preview the question.

Filter by tags... A\

[ Show question text in the question list

Search options
Also show questions from subcategories

[ Also show old questions

Create a new question ...

T Question Actions  Status Version Created ~Comments Needs Facility Discriminative Usage
ﬁéensgsnnbg?me IF)?: checking?  index efiiciency g e
rame | (7] (7]
Surname
O IDate
) Godfrey
Tanzania got Michael
. s ! =
0= independence Edit > v . . 1 1
in £# Edit question
Tanzania got v Duplicate
.- s R
L= independence Ready ¢ | V1 %‘ Manage tags A i
in
@, Preview
\ = History
@ Delete
& Export as Moodle XML




Creating a quiz

Quiz allows you to set up a test or safsessment activity. The quiz can also be used to set up an exam
on Moodle. Quizzes are marked automatically anddgsacan be obtained once the students finished

attempt the quiz. The easiest way to set up a quiz is to use the questions from question bank you created.

¢2 FRR | lijdals OtAO1 FRR Fy | OGAQGAGE 2N NBa2dNDSs
Add an activity or resource ®
AN
| search \ |
All Activities Resources
0 B B B
Assignment Chat Choice Datat™wge External tool Feedback
T 0 T O w e w 0 T 0

@
B
B
0

Forum Glossary HSP Lesson SCORM package
P ] T O w O w 0 T 0
=
m
[==]
Survey Wiki Workshop
P ] T O w O

Steps in creatin@ quiz

1. Enter a namef the quiz(i.e. Quiz 1 or Test 1)

Add description about the quiz (instructions about the ¢eizt)

Add timing of the quiz such as quiz start time and end t{@gen/Close)

Set up the time limit of the quiz (click Enable and insert time) or leave it for the quiz without
time limit

Pown



v Timing

Open the quiz © |5 ¢ || Janvary & || 20234 || 102 || 584 | MEnable

Close the quiz 5 ¢ || January % || 20234 || 124 || 584 |£9 MEnable

Time limit e m hours % Enable

When time expires (2] Open attempts are submitted automatically =

5. Set up the grade of the quiz. Add the grade on grade to pass (i.e 100 or 10) and set up the

number of attempts allowed

v Grade
Grade category () Uncategorised %
Grade to pass (2 10
Attempts allowed 1 -

6. Set up the layout. Tik will determine the number of questions per page.

v Layout

L1

New page © | Every 5 questions

7. Set up the review options for the quiz.



T T o

v Review options @

During the attempt

The attempt o
Whether correct o
Marks P>

Specific feedback o
General feedback ©
Right answer o
Overall feedback ©

Later, while the quiz is still open

(] The attempt
Whether correct

] Marks
Specific feedback
General feedback
Right answer

[[] Overall feedback

Immediately after the attempt

[] The attempt
Whether correct
Marks
Specific feedback
General feedback
Right answer
Overall feedback

After the quiz is closed

The attempt
Whether correct
Marks

Specific feedback
General feedback
Right answer
Overall feedback

8. hy OS T Ay ASavk &R Eturotb dolrge © &

Adding Questions to a Quiz

To addquestions to a quiz you have just created, click the quiz and the following screen will show the
jdzSatAz2ya aSaidAay3aa e2dz YFERS FyR adzyyYl NB

2T

iKS

lj dz



Quiz 4

Opened: Thursday, 5 January 2023, 1:02 PM
Closes: Thursday, 5 January 2023, 6:02 PM

Attempt all questions below

Add question

Grading method: Highest grade

No questions have been added yet

Back to the course

ClicklAdt 'y R aSft SOi

GFNBY ljdSadrazy ol ylé

Questions

Questions: 0 | Quiz open (closes 5/01/23. 18:02)

Select multiple items

[J Shuffle

+ anew question
+ from question bank

+ arandom question

Maximum grade | 10.00

Total of marks: 0.00

7]

{StS800 GKS ljdSadrzya &2dz 6yl (2 FRR 068

(et



[ show question text in the question list

Search options «
Also show questions from subcategori

[ Also show old questions,
DTA Cluesli
Tanzania got its independence in Tanzania got its inde
+ := Tanzania got its independence in Tanzania got its |
+ [J:= Tanzania got its independence in Tanzania got# independence in
+ [J:i= Tanzania got its independence in Tanzani

+ M — The brain of computer is The brain of

ot its independence in
puter is
+ M .- Tanzania got its independence in #8980 Tanzania got its independence in 1980

4+ @ ++ The basic colors are cyan, m nta, green. The basic colors are cyan, magenta,

PPLPLLPLLLL

+ [] «« The basic colors are red _Mue, green. The basic colors are red, blue, green.

Add selected questions to the quiz

Multiple choice
»+ | True/False
z: | Matching

= [ Short answer

The symbol represents the type of
= [Numerical type of questions created or addeed
Essay
22 |calculated
¥ | Calculated multichoice
22 | Calculated simple
+«f* | Drag and drop into text
+» | Drag and drop markers
+ | Drag and drop onto image

== | Embedded answers (Cloze)




The list of added questions will be added to the quiz created asrshelow

You can change default
value for a question if

needed
Page 1 Add v
1 i {3 Tanzania oot its independence in Tanzania oot its i... Aways latest ~| @ oo
&2
2 = & The brain of computer is The brain of combuteris  aways jatest | @ @ 1004
E5|
+ 3 °* & Tanzania aot its independence in 1980 Tanzania aot ... pyays latest v @ @ 1004
&2
+ 4 ** & The basic colors are cvan. maaenta. areen. The basi... Always latest v @ @ 1004
E5|
+ 5 ** # The basic colors are red. blue. areen. The basic col... Always latest /V'Q m 1004
h
1 Add v
Edit a question. The
change will be reflected . . Click here to delete th
Click here to preview ICK here 10 delete the
to the databank as well. . :
the question question

To preview the quiz, gleack to your course and click the quiz, and click preview quiz

Opened: Thursday, 5 January 2023, 1:02 PM
Closes: Thursday, & January 2023, 6:02 PM

Attempt all guestions below

Preview quiz

Grading method: Highest grade




To view the questioner edit the questions again from the quiz. Go to Administration > Questions

& Administration

~ Quiz administration
£} Settings
Overrides
£ Question
@, Preview
& Locally assigned roles

(Z' Permissions

View |/ Download studentsdé grades

¢t2 R2goyf2FR aidzZRSyidaQ 3INFnaationbBakitkigrade2 dzNJ O2 dzZNBE S |

























